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Final Exam Review

Name: ________
1.
Identify the function of the buttons labeled 1-16
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1 Selection Tool





2 Edit Path Tool
3 Text Tool






4 Pen Tool
5 Rectangle Tool





6 Line Tool
7 Background Colour Edit




8 Hand Scolling Tool 

9 Zoom Tool






10 Sticky Note
11 Fit to Window (Page Size)



12 Images 

13 Portraits






14 Templates 

15 Pop-Ins






16 Clip Art
2. 
Key Functions

File

1. Save





2. Save as a Template
3. Create Hi-Res PDF



4. Run Preflight Check
Edit

1. Undo





2. Redo
3. Copy





4. Cut
5. Paste





6. Delete
Layout

1. Disable Folio (Page Number)


2. Disable Background Image
Object

1. Bring to Front




2. Bring Forward
3. Send to Back




4. Send Backward
5. Effects





6. Crop Image
View

1. Zoom In





2. Zoom Out
3. 
Meaning and Use of …
A. Pink Bar

Bleed line for pictures bleeding off the page, when
B. Dotted Line
No picture or text should generally go across this line
C. Folio

Page Number - in our case a picture representing the page number
D. Purple Bars
Columns to assist in placing text and pictures
4. 
Object Location
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X Horizontal Position of an Object
 (picture / text box)
Y Vertical Position of an Object


W Width of an Object




H Height of an Object
1 Rotation Angle



2 Border Colour





3 Background Colour
4 Width of the Border




5 Degree of curvature of the Border
6 Flip Vertical





7 Flip Horizontal
5. 
Text Box
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1 Font Style



2 Font Size






3 Font Colour
4 Tracking (Spacing
 between characters)

5 Leading (Spacing between rows)
6 Align Left 






7 Align Center
8 Align Right






9 Aligned and Justify 
6. 
Indicate common errors in yearbook design.

A. Trapped White Space




B. Trapped Captions
C. Lack of Eyeline





D. No dominant picture

E. Pictures without Captions



F. Pictures across the gutter
G. Pictures beyond the dotted line (incorrect external margins), except for picture bleeding off page
H. Text not in columns

7. 
Indicate both errors and good features in yearbook design for each
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A.
1.  Pictures across the gutter

2.  All pictures not captioned

3.  No dominant picture

4.  Text in columns 

5.  No eyeline

6.  No trapped white space
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B.
1.  No picture in the gutter

2.  Text in columns?

3.  There is a dominant picture

4.  There is an eyeline?

5.  Pictures captioned?


6.  No trapped white space

[image: image7.jpg]


C.
1.  No picture in the gutter


2.  There is a dominant picture

3.  Text is in columns 

4.  Pictures are captioned


5.  No trapped captions?


6.  No trapped white space

8.
Terms Every Yearbook Student Should Know – you should know them.

9.  
Identify the terms in journalism:

A. 
An attention grabbing title







Headline
B. 
A secondary headline (subheading) that reinforces the main headline
Kicker
C. 
Attention grabbing sentences in the opening paragraph that identify 6 W’s
Lead
D.
Identify the person who said a quote or took the photographs


Attribution
E. 
Including one’s opinion when writing a story




Editorializing
F. 
Including one’s perspective or bias, often subtle, when writing a story
Angle
G. 
Another name for the story on a yearbook spread



Copy
H. 
A person who reads over written work to fix and improve it


Editor
I. 
A single word left alone on its own line at the end of the paragraph

Widow
J. 
Captions should use which tense?





Present
K.
The copy should be written in what tense?




Past
L. 
The copy should be written in what person?




3rd
M. 
A conversation between a reporter and a source



Interview
N. 
A direct statement a reporter obtains through an interview


Quotation
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10. 
For the picture from Senior Dance, write a 


caption/paragraph with pizzazz, three (3) 
sentences, in very legible writing, that tells the 
story of this photo.



Use action verbs, names, specific details, humour. 

11. 
Include:
1) 
The quote comes from a reliable source




2) 
The quote is very important to the story being told




3) 
One of the most important voices involved in the story




4) 
Wish to be "balanced", include opinions of both sides of the story to the 



degree there are reasonably two sides to the story


Exclude:
1) 
The speaker is very biased, with an obvious axe to grind, although this 



may be overruled if the speaker is crucial to the story




2) 
The quote is not factually correct




3) 
The quote is overly speculative 
12. 
List the six W’s of Journalism that should be included in the copy.


-> 
Who

What

Where

Why

When

How
13.  
Consider the copy below.  Identify the 6 W’s of Journalism, if they exist, from the story.

It seems as though Cyndi Lauper missed a verse in her famous song. Not only do “girls just wanna have fun,” they also just wanna win!  Ms. Marchand returned to directing this year with her production of “The Secret Life of Girls”, in the Brian Dunn Theatre.  In addition to the ten young ladies making up the cast, the production was supported by costume designer Andrea Velez, a stellar tech crew of Ilario Circosta, Mubina Butt, and Uswha Habib, and the hard working producer Jordan Leuthel.  The cast and crew were completely dedicated to the production and it paid off immensely.  The all-female play took the award for best cast at the winter 2012 Sears Festival. 

Actress Christina Decoppi found the experience to be worth the effort. “It was a lot of work and I'm so glad it all paid off”, she said with a proud smile. The show's exciting Sears Festival victory is

proof that Girl Power is a force to be reckoned with at St. Thomas Aquinas!
1. The “Who” of the story


-> Cast and Crew of The Secret Life of Girls
2. The “What” of the story


-> The production of the Secret Life of Girls


3. The “Where” of the story


-> The Brian Dunn Theatre
4. The “Why” of the story


-> Compete at the Sears Festival
5. The “When” of the story


-> Winter 2012
6. The “How” of the story


-> Lot of work, dedicated to the production


14.
Fill in the blanks.


A. List two yearbook expenses that must be budgeted for and that we at Aquinas do spend on


-> Computers, Staff Party, Miscellaneous things like USB’s and pens, not Printing
B. List a reason a school may sell ads, and a reason they may not sell ads

May

To earn additional revenue, pay for say new cameras, staff party etc.

May Not    
No pages available to put them on, a lot of time and effort trying to convince sponsors
C. Indicate what the Bottom Line refers to regarding yearbook money matters


-> Whether expenses are covered by revenues, a profit or loss
D. List two things that are part of Customer Service

a) Liason with the school’s sales rep


b) Liason with the plant
c) Answer questions from the school, get to know the people there more personally
E. List two things that are done in the Page Imaging process
a) Enhancing images (sharpening, brightening)

b) Colour correction of images
F. Indicate the colour scheme in the printing process and what those colours are


CMYK

Cyan

Magenta
 Yellow
Black
G. Indicate 8 machines used in the yearbook printing and binding process, and what they are for

a) Kimori Presses
Print out the signatures on 4 plates in the CMYK colours
b) UV Coating
UV Ink is squeegeed onto the signatures, to make them “pop”
c) Folding Machine
Folds each signature 3 times
d) Collater

Collates the pages of all the signatures in proper order
e) Sewing Machine
Sews the signature together
f) SigLock Machine
Glues the signatures to a binding cloth
g) 3 Knife Machine
Trims the excess paper from the non-glued sides of the pages

h) Casing Machine
Glues the yearbook pages to the cover
15.
You’ve talked to your yearbook manufacturing company, and your 800 yearbook order will 
cost $21,800.  If you purchase 1000 yearbooks, it will cost $24,400.



a) How much is it costing per yearbook (the average cost) at 800 yearbooks?
$27.25

b) How much is it costing per yearbook at 1000 yearbooks?
 


$24.40

c) Find the incremental cost of the extra 200 yearbooks       (24400-21800)/200 = $13.00

d) What is the cost per book for these extra 200 yearbooks?



$13.00

e) Your school sells the 800 yearbooks at $30 each.  How much of a profit or loss does your 
     school experience if it purchases 1000, with 200 left over?    800x$30–$24400 = -$400

f) Indicate one reason why average cost of a yearbook is lower the more books bought

-> Fixed costs are paid for mostly in the first few hundred books purchased

